EPFO: How to file EPF nomination?

Step 1: Go to the unified EPFO member portal. Use your credentials to log into your PF account.
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Step 2: Once you log in to the member portal using your UAN, password and captcha, the homepage will show you the ‘Manage’ option on the
top left side of the page.
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Step 3: Under the ‘Manage’ category, you will see options including, ‘e-nomination’. You have to select this option.

Step 4: Once you click on e-nomination, a new page will open, asking if you have a family. You can click YES or NO. Click the Yes box, after
which you will be given an option to add family members. Not all family members can be your PF nominees but providing the details of your

family members is ideal way to keep your paperwork clean. For each family member, you will have to upload his/her photo and enter his/her
Aadhaar number, name, date of birth and gender. On successful verification, they will be added.
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Step 5: You will now have to add the family members by providing their Aadhaar numbers, names, date of birth, their relation with you and their
photographs.
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Step 6: You need to select nominees from the family list and enter the total amount to be shared. After that, click on ‘Save EPF Nomination’.
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See also: How to perform a PF balance check with UAN number

EPFO e-nomination form e-signing

Once the nominee request is made, another page will open showing you pending nominee status. On this page, you can check the nominee
details and proceed with the e-signing of your nomination form. Note that your PF nomination will become valid only after you e-sign this form.
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Once you click on the e-sign option, a new page will open. Here you need to enter your Aadhaar number and click on ‘Get OTP’ option. You will
receive an OTP on your phone, which you will have to put in the required field.
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Aadhaar Based e-Authentication
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Input the OTP and click on Submit.
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Your EPFO e-nomination is complete now. To view a PDF form of your PF nomination, click on the top green dot. A PDF file will be downloaded in
your system.
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